St. Stephen’s College Preparatory School
Parent-Teacher Association Y
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30 September 2020

SSCPSPTA Notice No. 3

Annual General Meeting

We would like to invite you to the Annual General Meeting (the “AGM™) of St. Stephen’s College
Preparatory School Parent-Teacher Association (“SSCPSPTA”) to be held on Thursday, 15 October 2020.
The purposes of this AGM are to elect a new Executive Committee for the year 2020-21and to deal with the
agenda items of the meeting. At the meeting, we will also present souvenirs and/or certificates of
appreciation to members of the Executive Committee, Class Representatives and to parent volunteers of
2019-20. Schedule of the meeting is as follows:

Date & Time: 15 October 2020 (Thursday)*
6:30 p.m. - 7:00 p.m. Reception
7:00 p.m. - 8:00 p.m. AGM
Venue: School Hall

The following documents are attached:

a) Notice of the AGM;

b) Report from the Executive Committee of 2019-20;

¢) Reviewed financial statements including the details of the Charity and Education Development Fund for
the year ended 31 August 2020; and

d) Platforms from candidates running for election to the Executive Committee for 2020-21.

One family unit is counted as one SSCPSPTA membership. Member whose membership is valid at the date
of the issuance of this AGM Notice is eligible to vote for the resolutions proposed at the AGM including but
not limited to vote for the new Executive Committee (“Eligible PTA Member”). No voting right is granted
to those whose membership becomes effective after the issuance of this AGM Notice (30 September 2020).
Please complete and return the Reply Slip to the class-teacher on_or before 9 October 2020 (Friday). If
you, as an Eligible PTA Member, are unable to attend the AGM, the Chairman of the AGM shall act as your
Proxy to attend and vote on and for your behalf at the AGM upon your submission of the Proxy Form
directly into the ballot box placed at the school general office before 4 pm on 15 October 2019 (Thursday)
and no Proxy Forms shall be accepted thereafter. For the Eligible PTA Member who doesn’t submit the
Proxy Form, such Eligible PTA Member can cast the vote in person at the AGM.

*In the event a Red/Black Rainstorm warning is issued or Typhoon No. 8 or above signal is hoisted at/after 2 pm on 15 October 2020 by the Hong Kong
Observatory, the Annual General Meeting will be postponed to 22 October 2020 at the same time and same place.

Yours sincerely,

SSCPSPTA
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Reply Slip
Annual General Meeting of SSCPSPTA on 15 October 2020 (Thursday)
I, (parent’s name), parent of (student’s name) of Class ,
(] will attend the AGM on 15 October 2020, and will bring along __ family members.

[] will not attend the AGM on 15 October 2020, but will appoint the Chairman of the AGM as my Proxy.

*Please tick as appropriate

Signature: Date:
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30 Sept, 2020
Notice of the Annual General Meeting

NOTICE IS HEREBY GIVEN that the 2020 Annual General Meeting of the St. Stephen’s College
Preparatory School Parent-Teacher Association (the “SSCPSPTA”) will be held at the School Hall of St.
Stephen’s College Preparatory School, 30-32 Wong Ma Kok Road, Stanley, Hong Kong on Thursday, 15
October 2020*, 7:00 p.m. to 8:00 p.m., for the purpose of transacting the following business:

To appoint the current Chairman of SSCPSPTA as the Chairman of the Annual General Meeting.

To receive the Report from the Executive Committee for the year 2019-2020.

To elect members of the Parents Executive Committee for the year 2020-2021.

To present souvenirs/certificates of appreciation to the Executive Committee members, Class
Representatives and volunteer parents for the year 2019-20.

5. Any other business.

=

*In the event a Red/Black Rainstorm warning is issued or Typhoon No. 8 or above signal is hoisted at/after 2 pm on 15 October 2020 by the Hong Kong
Observatory, the Annual General Meeting will be postponed to 22 October 2020 at the same time and same place.

By order of the Executive Committee
Secretary

Notes:

One family unit is counted as one SSCPSPTA membership. Member whose membership is valid at the date
of the issuance of this AGM Notice (30 September 2020) is eligible to vote for the resolutions proposed at
the AGM including but not limited to vote for the new Executive Committee (“Eligible PTA Member”). If
such Eligible PTA Member is unable to attend the AGM, the Chairman of the AGM shall act as the Proxy to
attend and vote for and on his/her behalf at the AGM upon his/her submission of the Proxy Form directly
into the ballot box placed at the school general office before 4 pm on 15 October 2020 and no Proxy Forms
shall be accepted thereafter. For the Eligible PTA Member who doesn’t submit the Proxy Form, such
Eligible PTA Member can cast the vote in person at the AGM.
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2020 SSCPSPTA Annual General Meeting “AGM” — Proxy Form

I (name of parent , student’s name Class

Class No. ), being a member of the St. Stephen’s College Preparatory School Parent-Teacher
Association (“SSCPSPTA”), hereby appoint the Chairman of the Annual General Meeting to act as my
proxy and to submit my vote.

I wish my proxy to submit my vote as indicated below in respect of the resolutions to be proposed at the
meeting.

For

L# (a) To elect Ms Eva Ip as a member of the Executive Committee for the year 2020-2021.

(b) To elect Ms Chloe Lee as a member of the Executive Committee for the year 2020-2021.

(¢) To elect Ms Annie Leung as a member of the Executive Committee for the year 2020-2021.

(d) To elect Ms Rita Lok as a member of the Executive Committee for the year 2020-2021.

(e) To elect Ms Sandy So as a member of the Executive Committee for the year 2020-2021.

(f) To elect Mr Banny Wong as a member of the Executive Committee for the year 2020-2021.

(g) To elect Ms Cegi Wong as a member of the Executive Committee for the year 2020-2021.

(h) To elect Ms Helen Yip as a member of the Executive Committee for the year 2020-2021.

# There are 8 seats for parent members in the SSCPSPTA Executive Committee. Please vote only a
maximum of 8 candidates out of Item 1, or else the Proxy Form will be void.

Signature: Date:

Notes:

1. Please indicate with a “ v  in the box next to the resolutions that you wish to vote.

2. Please note that one family unit is counted as one PTA membership and any Eligible Member (i.e. a
Member whose membership is valid at the date of the issuance of this AGM Notice (30 September
2020) is eligible to vote for the resolutions proposed at the AGM including but not limited to vote for
the new Executive Committee) can only submit one Proxy Form. If an Eligible Member submits more
than one Proxy Forms, all submitted Proxy Forms will NOT be accepted. The Proxy Form must be
returned to the school and put into the ballot box placed at the school general office before 4 pm on 15
October 2020 (Thursday and no Proxy Forms shall be accepted thereafter or at the AGM.

3. SSCPSPTA only accept the original duly signed Proxy Form with all required data filled in accurately.
Any amendments to the Proxy Form must be signed (not initialed) properly against such amendments.
Pre-filled photocopies or submission of Proxy Forms via email/fax will NOT be accepted.
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