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To: All Parents Et+RERERMENE
From: Dr Agnes Wai, Principal ’
Date: 2" September 2019 5t 82;?/74/”0 s cﬁmyb ; "'W@W%’ 5M
Notice No.7
General Reminder to Parents
1. Lunch Delivery Arrangement

10.

»  Please have the lunch boxes labelled with student’s name and class, delivered to the designated place on the
G/F of Block B. Parents / helpers should not loiter within the campus.
»  The lunch time is divided as follows into two slots:
G1-G3 (12:35 pm - 1:05 pm)
G4-G6 (1:05 pm — 1:35 pm)

Time of Arrival
»  Students are to arrive at School and be in the classroom by 8:10 am, or they will be considered late and it will
be recorded in the Report Card.

School Entrance
»  For safety sake, parents and students are requested to use the small side gate for entrance or exit. The main gate
is strictly for vehicles only.

Food Policy

»  Only the following types of healthy food are allowed for consumption during recess: sandwiches, biscuits,
cakes, water and dairy drinks. All kinds of unhealthy snacks (e.g. soft drinks, crisps, candies, chocolate,
xiao-mai etc.) are not allowed.

Food Allergy
»  Parents are requested to send a formal letter to the School, informing about their child’s food allergy, if any.

E-notice
»  The School has started the practice of e-notice. Hard copies will be rarely sent. Parents are reminded to check
the school apps for the e-notices.

Handling of Personal Items

»  Please remember to have all the belongings of your child (cardigans, water-bottles, lunch boxes, woolen vests,
instruments etc.) labelled with name and class.

»  Reported unlabelled items will be kept for 2 weeks and later discarded if unclaimed.

Student Identity Card

»  “Student ID Card” is used as official identity proof for students. All the cards are to be kept by the class
teachers. Parents could approach the class teachers for the card where necessary and should be returned after
use.

» A payment of $50 will be charged for replacement.

Records of Awards / Demerits

Records of awards / demerits will be entered in the following:

»  Demerit: Notification of Misconduct

»  Minor merit, major merit, minor breach, major breach: Report Card

(3 demerits make 1 minor breach, 3 minor breaches make 1 major breach, and an accumulation of 3 major breaches
entails dismissal)

Regulations Governing Leave of Absence

»  As each student has been given a copy of the school calendar, parents are advised to make plans for vacation
accordingly. Requests for day(s) of absence before and after long holidays like Christmas, New Year and
Easter would not be granted.

»  Request for sick leaves of two days or more has to be made together with a medical certificate signed by a
registered medical practitioner.

»  Any student who is absent for over five days without reasonable grounds will not be allowed to sit for
examinations.

» In case of sick or casual leave, the homework of that day will not be allowed to be collected by the parents,

guardians or bus personnel. The rationale being that a student needs complete rest in case of the sick leave and

if it is casual leave, the student will be away from home hence, will not be able to do the homework. So, when

the student returns to the School, he / she will have to contact respective subject teachers for the homework.

All sick leave, approved leave and leave of absence will be recorded in the Report Card.

Please refer to Page 5 and 6 of “Memorandum for Students” for further details.
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